
 

 

Title of document Date Status Version 

National Committee on Occupational Safety and Health (NCOSH) 
73rdMeeting Minutes – COVID-19 Supplemental Meeting 

July 10, 2020  Final 

Distribution: 
NCOSH Committee, HSE Branch, Treasury Board, and the NRC 
COSH Co-Chairs 

Approved:  
August 21, 2020 
 

No. of pages: 5  

 

Participants 

Members: 
François Cordeau  Special Advisor, Dialogue Completion Project, Chair 
Cathie Fraser   President of RCEA, Co-Chair 
Lawrence Mak   Research Council Officer, PIPSC Employee Representative, Co-Chair 
Michael Vandenhoff  Technical Officer, RCEA Employee Representative 
Pierre Mayette                               Director General, Design and Fabrication Services, Employer Representative 

Resource Persons: 
Carolyn Lauzon                             Senior Labour Relations Advisor, HR Branch 
Ronalda Rino                                 Executive Director, HSE Branch 
Theresa Paris   Manager, Policy and Reporting, HSE Branch 
Shelley Sommerville  NCOSH Secretary & Advisor, Policy and Reporting, HSE Branch 

Guests: 
Serge Raymond                            Manager, Security Operations, Security Branch 
Jennifer Ryan                                HSE Policy and Reporting Advisor, HSE Branch (Observer) 
Vanessa Loyer                              Administrative Assistance, Policy and Reporting Group, HSE Branch (Meeting Support/Observer) 

Regrets: 
Lawrence Charlebois  Research Council Officer, PIPSC Employee Representative 
Brad Gover                                    Director, Research and Development, Construction, Employer Representative 

Meeting Details  Meeting time (duration) 

Virtual Meeting 9:00 am to 10:06 am 

 

Discussion points 

1 Approval of the Meeting Agenda 
 
The agenda was approved without changes. 
 

2 Security Branch COVID-19 Update 
 

 The presentation from Serge Raymond provided COVID-19 statistics on a global, national, and provincial 
scale. There have been no new reported NRC COVID-19 cases since the last meeting on June 19, 2020. 
Approximately 81% of NRC employees are working remotely, with the remainder working either full-time or 
part-time on site. The Security Branch continues tracking CBI on-site activity, reviewing of Special COVID-19 
Operating Procedures (SCOPs), and conducting other security activities. 

 

3 Review of June 19, 2020 Meeting Minutes and Action Items 
 
DISCUSSION 

 “CBI Executive Advisors” term was used in the previous meeting minutes, who does the Executive Advisor 
report to?  Executive Advisors report directly to their respective NRC Vice President.  

 The RCEA Bargaining Agent asked if COSHs and First Aid Attendants knew that pocket masks are 
available.  If both parties are not aware, then it is suggested that the HSE Branch develop a communication 
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to advise COSHs and First Aid Attendants that they are available to them. The HSE Branch indicated that 
COSHs will be made aware that the pocket masks can be made available in the first aid kits in the Special 
COVID-19 Guidelines for First Aid but will also provide a communication to COSHs and First Aid Attendants 
specifically on pocket mask availability as suggested. 
 
Action #1: The HSE Branch will send a communication to COSHs and First Aid Attendants on pocket 

masks. 
 
Action items: 
 
ACTION #1: Provide a copy of the SCOP Toolkit once approved by Business Management Support Committee 
(BMSC) and Special COVID-19 Guidelines for First Aid (HSE Branch). 
 

Action #2. The HSE Branch will send a copy of the SCOP Toolkit and Special COVID-19 Guidelines for First 
Aid. 

 
ACTION #2: Review revision dates for First Aid policy instruments (HSE Branch). The HSE Policy Status report was 
reviewed and confirmed that the last revision date for the policy was 2011/2012.There were revisions made to the 
policy in 2017/2018 however the revision did not follow the appropriate approval channels in order to make it an 
available to the Council, therefore the next revision date has been rescheduled for this year.  
 
ADDITIONAL DISCUSSION 

 Does each department have their own Special COVID-19 Operating Procedure (SCOP)? The HSE Branch 
replied that SCOP is provided by a research centre, based on a project. The SCOP is in a template form to 
ensure that all aspects are covered, and the various playbooks can be added when required (i.e. RPPM 
Playbook). The SCOPs are submitted to the Business Management Support Committee (BMSC) for their 
review. If the SCOP is approved the BMSC will issue a certificate. The HSE Branch has created a taskforce 
made up of HSE expertise to review the SCOPs and can generally review a SCOP in less than 48 hours. 

 Are NRC services/facilities (e.g. RPPM, DFS) required to review the SCOPs of each CBIs to ensure that 
they are approved?  The HSE Branch suggested that NRC services contact CBI VPs for them to confirm 
their respective SCOPs have been approved. An Employer representative added that facilities are approved 
to return to the workplace without the submissions of special projects (i.e. RPPM). However, knowing the 
number of approved SCOPs would be helpful in predicting facility workload. 

 Will NRC facilities be able to expand their services if there are more SCOPs? The HSE Branch responded 
that although currently it is suggested that no more than 30% of employees should be returning to the 
workplace, this will be examined on a case-by-case basis as there may be a need to increase resources at a 
particular site in order for the project work to be conducted. 

 
Meeting Minutes 

 Meeting minutes were approved without changes. 
 

4 NCOSH COVID-19 Briefing 
 
The presentation was provided by the HSE Branch at the meeting. 
 

 The purpose of the presentation was to share information on four key areas: Treasury Board Secretariat / 
Labour Program Initiatives, N95 Counterfeit Recall - HSE Campaign, Ottawa Public Health Announcement 
on masks or facial coverings, and NRC Virtual Ergonomic Assessments. 

 At some sites, tenants are sometimes wearing masks in common areas and other tenants are not? Tenants 
are not required to wear masks in common areas in NRC buildings if they are abiding by the 2-meter 
physical distancing protocol. However, NRC will be providing non-surgical disposable masks to tenants and 
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NRC employees that are entering NRC buildings, as a new mask protocol for NRC indoor spaces will be 
communicated in the coming week. 

 There are several different terms used for masks, and there needs to be consistency used in describing 
mask types (i.e. medical mask, non-surgical mask, N95 masks). The HSE Branch has been working with the 
Communications Branch to develop a communication on the prevision of non-surgical disposable masks at 
each building along with visual aids to raise awareness and provide education on how to don and doff a 
mask. Non-medical masks that are made of cloth will not be permitted to be worn in the workplace, but 
employees can don their cloth mask if they so wish outside of the workplace. 

 Commissionaires have been provided cloth masks by their employer. The HSE Branch will contact the 
Security Branch for an update. 
 

Action #3: The HSE Branch will contact the Security Branch regarding cloth masks. 
 

 What is the status of the supply of N95 respirators, are they readily available? Unfortunately, like other 
institutions, it is particularly challenging to obtain N95 respirators currently. 

 The HSE Branch in their presentation touched on the communication from the Centre of Labour and 
Employment Law (CLEL) in regards to the Directive issued by Public Health for the Ottawa region effective 
July 7, 2020, or an anticipated Ottawa City by-law mandating the use of cloth masks in many indoor public 
spaces.  

Action #4: The HSE Branch will provide a copy of the CLEL communication. 
 

 Are employees required to submit a medical note to support the purchase of ergonomic speciality items if 
deemed necessary as per an HSE Branch Ergonomic Assessment?  The HSE Branch indicated that most 
ergonomic assessments result in adjustments to workstations, however, should an employee require a 
speciality item a medical note would not be required at this time. The NRC virtual ergonomic assessment 
process is efficient and generally assessment arrangements are made in less than 48 hours.  

 
 

5 Personal Protective Equipment (PPE) Update 
 

 PPE updates were addressed in the previous COVID-19 Briefing presentation, agenda item #4. The 
committee suggested that PPE be a standing agenda item for future COVID-19 Supplemental meetings. 

 
 

 Round Table 
 

 Since there are hundreds of SCOPs being submitted and reviewed, is there a follow up process in place to 
monitor the current SCOPs?  The HSE Branch responded that although the COSHs are included in the 
SCOPs, as well as HSE advisors conducting regular onsite visits, the supervisors are responsible for over- 
seeing and monitoring work activities to ensure they adhere to their approved SCOPs.  

 Not all COSHs are on site and may not be able to monitor SCOPs? The HSE Branch recognized the COSHs 
play an important role in monitoring health and safety programs, however they are not responsible for 
monitoring SCOPs. Where there are high risk work activities taking place at a site then on-site visits from 
HSE Advisors would increase respectively, to help identify hazards. 

 The HSE Branch suggested to reduce the NCOSH Supplemental COVID-19 meetings as scheduled as there 
seems to be less meeting material and new information to report on. If there is a need for an emergency 
meeting, then it will be scheduled without hesitation. 

 Is there a tracking sheet of approved SCOPs that could be shared with the committee?  The HSE Branch will 
provide a copy of the approved SCOPs list to the committee. 
 

Action #5: The HSE Branch will provide a copy of the SCOP tracking list. 
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 Would it be possible to be provided an example of an approved SCOP (with the removal of any proprietary 
information)? The HSE Branch will provide a copy of an approved SCOP. 
 

Action #6: The HSE Branch will provide an example of an approved SCOP. 
 

 Jennifer Ryan will be replacing Theresa Paris at the next NCOSH meetings until the beginning of 
September. 

 

Action Number Action Items Responsible 

1 Send a communication to COSHs and First Aid Attendants on pocket masks HSE Branch 

2 Provide a copy of the SCOP Toolkit and Special COVID-19 Guidelines for 
First Aid 

HSE Branch 

3 Contact the Security Branch regarding cloth masks HSE Branch 

4 Provide a copy of the Centre of Labour and Employment Law communication HSE Branch 

5 Provide a copy of the SCOP tracking list HSE Branch 

6 Provide an example of an approved SCOP HSE Branch 

 

Acronym  

AERO Aerospace 

BMSC Business Management Support Committee 

CBI Research Centre, Branch and IRAP 

COSH Committee on Occupational Safety and Health 

eHOIR Electronic Hazardous Occurrence Investigation Report 

ERT Emergency Response Team 

ESDC Employment and Social Development Canada 

HPP Hazard Prevention Program 

HPSP Hazardous Products Safety Program 

HSE Health, Safety and Environment Branch 

IRAP Industrial Research Assistance Program 

METRO Metrology 

NAOSH North American Occupational Safety and Health 

NJC National Joint Council 

OSH Occupational Safety and Health 

OSHELS Occupational Safety and Health E-Learning Solution 

PIPSC Professional Institute of the Public Service 

RCEA Research Council Employees’ Association 

RPPM Real Property Planning and Management Branch 

SCB Site Coordination Board 

SCOP Special COVID-19 Operating Procedure 

SEC Senior Executive Committee 

TBS Treasury Board of Canada Secretariat 

ToR Terms of Reference 
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WHMIS Workplace Hazardous Materials Information System 

 


