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5.21 NRC LEAVE WITH INCOME AVERAGING POLICY 

5.21.1 DEFINITION   

5.21.1.1 Leave with Income Averaging (LIA) is a special working arrangement whereby eligible 

employees reduce the number of weeks worked in a specific 12-month period by taking a leave 

period of between a minimum of 5 weeks and a maximum of 3 months. Although persons 

participating in the leave with income averaging working arrangement receive income 

throughout the 12-month period, they are considered to be on leave without pay during the 

leave period of the arrangement.  

5.21.1.2 The leave portion of the working arrangement may be taken in two periods within the 

12-month period. Each period must be at least 5 weeks and the sum of the two periods must not 

exceed 3 months. Pay for the participating employee is reduced and averaged out over the 12-

month period to reflect the reduced time at work; however, his or her pension and benefits 

coverage, as well as premiums and contributions, would continue at the pre-arrangement levels.  

5.21.1.3 The participating employee continues to be subject to the provisions of the relevant 

collective agreement or terms and conditions of employment, and his or her employment status 

(for example, full-time or part-time) remains unchanged as a result of the LIA arrangement.  

5.21.1.4 A participating employee remains subject to the NRC Policy on Conflict of Interest and 

Post Employment, Public Servants Disclosure Protection Act, NRC’s Intellectual Property 

Policy, and the NRC Code of Conduct during the leave portion of the arrangement.  

An employee on LIA must not work within the federal public service while on the leave portion of 

the arrangement. 

5.21.2 ELIGIBILITY  

5.21.2.1 All continuing appointed employees are eligible to apply. The only exception is that 

Employees who are surplus in accordance with NRC’s Work Force Adjustment Policy are not 

eligible to apply. 

5.21.2.2 It is important to recognize that LIA arrangements are also subject to the operational 

requirements of an employee’s unit, branch, or division within the 12 month period so that the 

quality of service or costs associated with service delivery would not be adversely affected. In 

order to facilitate an accurate assessment of an LIA arrangement, employees are asked to 

submit NRC’s LIA application to their Director as soon as possible.  
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5.21.3 APPROVAL  

5.21.3.1 The approval of participation in the LIA will be based on operational feasibility.  All 

applications for LIA must be supported by the appropriate Director and approved at the Director 

General (DG) level or equivalent. 

5.21.4 WITHDRAWAL AND MODIFICATION OF A LIA ARRANGEMENT 

5.21.4.1 If an employee wishes to cancel or modify their participation in the LIA, they may do so 

in writing with reasonable notice. However, given that the financial implications of a LIA are 

significant, a cancellation or a modification of an existing LIA is to be done under rare and 

exceptional circumstances. As with the approval of LIA, the appropriate DG is responsible for its 

respective cancellation or modification. 

5.21.4.2 It is important to note that the participating employee is responsible for any financial 

implications associated with withdrawal or modification of the LIA. Financial implications include, 

but are not limited to: Adjustments in Income Tax deductions, Canada or Québec Pension Plan, 

and Employment Insurance. 

5.21.5 EFFECT OF LIA ON PAY AND BENEFITS  

5.21.5.1 Annual rate of pay 

5.21.5.2 The annual rate of pay for a participating employee will be reduced to reflect the period 

of non-work days that will be taken during the 12-month working arrangement period. The 

reduced salary rate will be averaged over that 12-month period.  

5.21.5.3 Throughout this section the term unreduced rate of pay refers to the annual rate of pay 

in effect before the commencement of the LIA arrangement. The term reduced rate of pay refers 

to the annual rate of pay in effect during the LIA arrangement.  

5.21.5.4 Allowances 

5.21.5.5 Allowances for which the employee participating in LIA may be eligible are to be paid in 

accordance with the provisions established in the relevant collective agreement. 

5.21.5.6 Bilingualism bonus 

5.21.5.7 Persons who are eligible to receive the bilingualism bonus will continue to receive the 

bonus during the LIA for any month in which the person receives a minimum of 10 days' pay. 

The annual bilingualism bonus rate will be reduced to reflect the period of non-working days that 
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will be taken during the 12-month period. The reduced rate of the bilingualism bonus will be 

averaged over the 12-month period. 

5.21.5.8 Overtime 

5.21.5.9 Overtime worked during the LIA working arrangement period is to be paid at the 

unreduced rate of pay in accordance with the overtime provisions of the relevant collective 

agreement. 

5.21.5.10 Public service pension plan  

5.21.5.11 The non-working days of a LIA arrangement count as pensionable service under the 

public service pension plan. The person's contributions to the pension plan will therefore be 

deducted based on the unreduced rate of pay. 

5.21.5.12 Important note:  

5.21.5.13 The Income Tax Act places certain maximums on the total amount of leave without 

pay, exclusive of sick leave without pay that can be treated as pensionable service under a 

registered pension plan (including the public service pension plan). The Pension Center or 

Compensation Advisor will provide information regarding this exception. 

5.21.5.14 Supplementary Death Benefit 

5.21.5.15 The premium for Supplementary Death Benefit will be deducted based on the 

unreduced rate of pay, as the benefits are payable based on the unreduced rate of pay. 

5.21.5.16 Disability or long-term disability insurances 

5.21.5.17 The premium for these insurance plans will be deducted based on the unreduced rate 

of pay as coverage is based on the unreduced rate of pay.  

5.21.5.18 Canada or Québec Pension Plan  

5.21.5.19 Contributions and pensionable earnings to the Canada or Québec pension plan will 

be based on the person's reduced rate of pay only.  

5.21.5.20 Employment Insurance 

5.21.5.21 Premiums for Employment Insurance will be based on the unreduced pay rate. No 

deduction will be taken during the period of leave (5 weeks to 3 months). 
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5.21.5.22 Union dues 

5.21.5.23 Union dues will be deducted in full from the reduced rate of pay. Union dues will not, 

however, be deducted when a person is on the non-working (leave) portion of the LIA 

arrangement for an entire calendar month. 

5.21.5.24 Other voluntary payroll deductions 

5.21.5.25 All other voluntary payroll deductions will continue to be deducted from the reduced 

pay rate in the appropriate amounts if there are sufficient funds available. 

5.21.5.26 Public Service Management Insurance Plan 

5.21.5.27 The premium for this insurance plan will be deducted based on the unreduced rate of 

pay because the coverage is based on the unreduced rate of pay. 

5.21.5.28 Vacation and sick leave credits 

5.21.5.29 Vacation and sick leave credits will continue to be earned in accordance with the 

provisions of the relevant collective agreement or terms and conditions of employment. 

5.21.5.30 Earned vacation and sick leave credits may be used on the “at-work” days' portion of 

the LIA arrangement only. During the non-working (leave) portion of the LIA arrangement, 

vacation and sick leave credits will be earned in accordance with relevant collective agreement 

or terms and conditions of employment. 

5.21.5.31 Vacation leave entitlements shall normally be taken in the fiscal year they are earned 

and any applicable draw-down provisions remain in effect. 

5.21.5.32 Designated paid holidays 

5.21.5.33 Full-time persons participating in a LIA arrangement are entitled to designated paid 

holidays in accordance with the relevant collective agreement or terms and conditions of 

employment.  

5.21.5.34 Participation in other special working arrangements 

5.21.5.35 Persons participating in a LIA arrangement are not eligible for pre-retirement transition 

leave. 


